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1. Telif Haklar1 Politikas1

1.1 Giris ve Politikanin Onemi

Bu Telif Haklar1 Politikasi, Aydin Adnan Menderes Universitesi Yabanci Diller Yiiksekokulu nun
(ADU YDYO) akademik diiriistliik ve etik degerlere olan derin baglihiginin temel bir yansimasidir.
Politika, fikri miilkiyet haklarin1 koruma altina alirken, Yiiksekokulun yiiksek standartlarini siirdiirmek
icin kritik 6neme sahip olan akademik diiriistliik kiiltiiriinii 6grenciler ve akademik personel arasinda
tesvik etmeyi amaglamaktadir.

1.2 Yasal Cerceve ve Temel Prensipler

Yiksekokulumuzdaki telif haklar1 uygulamalari, asagidaki temel prensipler ve yasal ¢erceve etrafinda
sekillenmistir:

L.

Yasal Uyum: Tim egitim-0gretim materyalleri, basta 5846 sayili Fikir ve Sanat Eserleri
Kanunu olmak tizere, ilgili tiim yasal mevzuatlara uygun olarak hazirlanir. Materyal Segme ve
Geligtirme Birimi, bu uyumlulugun saglanmasinda merkezi bir rol oynar.

Korsan Kullamim Yasagi: Ogrencilerin derslerde orijinal ve bandrollii olmayan, korsan veya
fotokopi yoluyla ¢ogaltilmis ders materyallerini kullanmalari, ¢ogaltmalar1 ve dagitmalar
kesinlikle yasaktir. Bu kural, akademik diiriistliiglin korunmasi i¢in vazgeg¢ilmez bir ilkedir.
Yasal Sorumluluk: Korsan veya izinsiz ¢ogaltilmig materyallerin kullanimindan dogabilecek
her tiirlii hukuki ve idari sorumluluk tamamen 6grencinin kendisine aittir. Yiiksekokul, bu tiir
ihlallerden kaynaklanan sonuglardan sorumlu tutulamaz.

Istisnai Durumlar: Materyal Se¢gme ve Gelistirme Birimi tarafindan gelistirilen derslere
yardimci ek materyallerin kullanimi, bir istisna teskil eder. Bu materyaller, 5846 sayih Fikir ve
Sanat Eserleri Kanunu’nun 33. maddesi uyarinca, kar amaci giidiilmeksizin, eser sahibinin
ve eserin admin belirtilmesi kosuluyla yiiz yiize egitim-6gretim amaciyla kullanilabilir.
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1.3 Sorumluluklar

Ogretim Elemanlarimin Sorumluluklar

Tim Ogretim elemanlari, ders anlatimlarinda, akademik yayinlarinda ve hazirladiklart her tiirlii
materyalde telif haklar1 ve fikri miilkiyet yasalarina saygi gostermekle yiikiimliidiir. Personelin,
"Yiiksek Ogretim Kurumlari Bilimsel Arastirma ve Yayin Etigi Yénergesi" cergevesinde hareket etmesi
beklenmektedir.

Ogrencilerin Sorumluluklar:

Ogrenciler, yalnizca orijinal ve lisansli ders materyallerini kullanmakla sorumludur. Korsan materyal
kullanimi kesinlikle yasak olup, tiim akademik ¢alismalarda (6dev, proje vb.) kullanilan kaynaklara
intihalden kaginmak amaciyla uygun sekilde atif yapilmasi zorunludur.

1.4 ihlal Durumunda Uygulanacak Prosediirler

Telif Haklar1 Politikasi'nin ihlal edildiginin tespit edilmesi durumunda, ilgili {iniversite yonetmelikleri
ve yasal mevzuatlar ¢ercevesinde derhal disiplin islemi uygulanacaktir. Ogretim elemanlari iin disiplin
sorusturmasi baslatilirken, dgrenciler i¢in iiniversitenin disiplin yonetmeliginde ongoriilen yaptirimlar
devreye alinacaktir.

Bu politika, geleneksel akademik diiriistliigii ve fikri miilkiyeti giivence altina alirken, Yiiksekokulumuz
ayn1 zamanda teknolojik ilerlemelerin getirdigi yeni olanaklarin ve sorumluluklarin da farkindadir. Bu
dogrultuda, Yapay Zeka Kullanim Politikamiz, dijital ¢agin araglarinin etik ve verimli kullanimina
yonelik gergeveyi belirlemektedir.

2. Yapay Zeka Politikasi

Yabanci Diller Yiiksekokulu, egitim siireglerinde teknolojinin ve yapay zekanin etkili bir sekilde
kullanimin1 tesvik etmeyi amaglamaktadir. Yapay zekd, Ogrencilerin dil 6grenme siireclerinde
kigisellestirilmis deneyimler sunmak, 6gretim materyallerinin zenginlestirilmesi ve dil becerilerinin
gelistirilmesi i¢in kullanilacaktir. Ancak, bu teknolojilerin kullanimi, 6grenci gizliligi, veri giivenligi ve
seffaflik ilkeleri dogrultusunda denetlenecek ve her tiirlii yapay zekd uygulamasi, mevcut yasal
diizenlemelere ve etik standartlara uygun olacak sekilde gelistirilecektir. Ayrica, yapay zekanin
egitimdeki rolii siirekli olarak degerlendirilecek, olasi olumsuz etkileri 6nlenmek amaciyla diizenli
olarak gozden gegirilecek ve egitimci ile 6grenci arasinda giiglii bir insan odakl iligkiyi destekleyecek
sekilde optimize edilecektir.

2.1 Amac¢ ve Kapsam

Bu politika belgesi, Yabanci Diller Yiiksekokulu'nun Ingilizce 6gretim siireclerine yapay zeka
teknolojilerini etik, etkili, bilingli, kapsayici ve akademik diriistliik ilkelerine uygun sekilde entegre
etmesini saglamak amaciyla hazirlanmistir.

Bu belge; 6grenciler, 6gretim gorevlileri, idari personel ve yonetim kademesi dahil tim paydaslari
kapsamakta olup, Milli Egitim Bakanligi’nin 17.06.2025 tarihinde yiiriirliige giren ‘Yapay Zeka Politika
Belgesi ve Eylem Plani’, bu politikanin kapsamini olusturmaktadir.



https://yegitek.meb.gov.tr/meb_iys_dosyalar/2025_06/17092340_egitimdeyapayzekapolitikabelgesiveeylemplani202520291.pdf
https://yegitek.meb.gov.tr/meb_iys_dosyalar/2025_06/17092340_egitimdeyapayzekapolitikabelgesiveeylemplani202520291.pdf
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2.2 Kurumsal Hedef ve Stratejiler
2.2.1 Misyon

Yabanci dil 6gretiminde yapay zeka destekli 6grenme ve dgretme siireglerini gelistirmek, yapay zeka
araglarin1 yayginlastirarak hem yonetimsel diizeyde hem de egitim-6gretim siireclerinde kullanim
sikligimi arttirmak, Ogretim elemanlarina ve Ogrencilere yapay zeka alaminda akademik destek
saglayarak dil becerilerini gelistirmek, yapay zeka platformlarii 6gretim kalitesini artiran destekleyici
sistemler olarak kullanmak, 6gretim gorevlileri ve Ogrencilerin dijital okuryazarlik ve yapay zeka
farkindaliklarini artirarak kurumsal kaliteyi st diizeye tagimak.

2.2.2 Vizyon

Yabanci Diller Yiiksekokulu’nu dijital ¢agin gereklerine uygun bir sekilde, oncelikle kurumsal diizeyde
olmak {izere, bolgesel, ulusal ve uluslararasi diizeyde yapay zeka uygulamalariyla desteklenen yenilikei
ve siirdiiriilebilir bir yabanci dil egitimi siirecinde kaliteli bir noktaya tagimak ve yapay zeka destekli bir
dil 6grenme ekosistemine doniistiirmek.

Hedef Alam Stratejik Hedef Ornek Faaliyetler

Egitim Ogretim elemanlarina ve Yapay Zekd okuryazarligi atdlyeleri,
Ogrencilere yapay zeka araclart ihtiyag duyulan yapay zeka
konusunda egitimler vermek uygulamalariyla ilgili seminerler ve

atolyeler

Altyap: Dijital ve teknik altyapimin Egitim platformlarina  Yapay Zeka
kurulmasi entegrasyonu, giivenli veri kullanimi1

Icerik Yapay Zeka destekli materyaller, Yapay Zeka destekli hazirlanan ders
dil 6gretimi igerikleri ve Olgme- planlari, materyaller, sinavlar, rehber
degerlendirme araclar = kitapgiklar
gelistirmek

Etik ve Kalite Etik kullanim kurallarin1 ve kalite = Etik  kilavuz, kullanici memnuniyet
izleme sistemini olusturmak anketleri, SWOT analizleri

Is birligi Ulusal ve uluslararasi is birlikleri = Diger {niversitelerle ortak projeler,
gelistirmek toplantilar, deneyim ve paylasim

2.3 Temel ilkeler

e Birey Merkezlilik: Ogretmenin rehberligi ve grenciyi merkeze almak esastir.

o Kapsayicilik ve Erisim: Her 6grenciye esit erisim ve 6grenme firsati saglanir.

e Veri Giivenligi ve Mahremiyet: Ogrencilerin kisisel verileri korunur ve veriler izinsiz islenmez.

e FEtik Kullanim: Yapay zeka sistemleri adil, tarafsiz ve Onyargisiz olarak tasarlanmali ve
kullanilmalidir.

o Seffaflik: Kullanilan yapay zeka araglar1 hakkinda kullanicilar bilgilendirilir.

o Siirdiirtilebilirlik: Teknolojik kaynaklarin ¢evresel etkileri gozetilir.
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2.4 Yapay Zeka Kullamim Alanlar1 ve Sinirlan
2.4.1 izin Verilen Kullanim Sekilleri

Yapay Zekanin asagida belirtilen kullanimlar1 desteklenmektedir.

e Yazil 6devlerde fikir olusturmak, plan yapmak ve 6n taslak tiretmek,

e Dil 6greniminde igerik gelistirmek; kelime Onerileri sunmak, gramer, yazim ve noktalama hatalarin
diizeltmek, model ciimleler ve sorular hazirlamak,

e Sunum, metin, video, ses dosyasi ve gorsel materyal iiretiminde yaratici fikirler gelistirmek,

o Sinif i¢i etkinliklerde yardimeci arag olarak kullanmak

2.4.2 izin Verilmeyen Kullanim Sekilleri

Asagidaki kullammlar yasaktir:

e Tamami yapay zeka araglariyla olusturulmus ddev teslim etmek,

o Saglik veya kimlik bilgileri gibi 6zel ve kisisel bilgileri yapay zekaya aktarmak,
e Yapay zeka kullanarak bagkalarinin yerine 6dev ya da sinav yapmak,

e Yapay zeka ile yaniltici, sahte ya da etik dis1 igerikler iiretmek,

o Telif hakki ihlali olugturan yapay zeka ¢iktilari iiretmek ve paylasmak.

Uygulama Alanlar:

e Yapay zeka destekli bireysellestirilmis icerik onerileri

e Otomatik geri bildirim saglayan yazma ve konusma uygulamalari
e Yapay zeka ile 6lgme-degerlendirme ve 6ddev denetimi sistemleri

2.5Akademik Diiriistliik ve Kaynak Gosterme

Ogrenciler, yapay zekadan destek aldiklar1 calismalarda bunu agik¢a belirtmekle yiikiimliidiir. Ogretim
elemanlari, 6grencilerin yapay zeka kullanimiyla ilgili agik yonergeler sunmali ve her ders igin uygun
yapay zeka kullanim sinirlar1 ve kurallari belirlemelidir.

2.6 Uygulama ve Degerlendirme
2.6.1 Riskler ve Simirhiliklar

e Yapay zeka sistemlerinin eksik, yanlis veya onyargili bilgi liretebilecegi bilinmeli ve diizenli olarak
denetlenmelidir.

e Oprencilerin yapay zekdya bagimlilik gelistirme riskine kars1 dgretim elemanlarinin rehberligi 6n
planda tutulmaldir.

e Yapay zeka araclarina kisisel veriler (isim, numara, saglik bilgisi, iletisim bilgileri vb.) kesinlikle
girilmemelidir.

o Kullanilan platformlarin veri saklama politikalar1 diizenli araliklarla kontrol edilmelidir.

o Veri toplama stirecleri acik, seffaf ve denetlenebilir sekilde tanimlanmalidir.

e Kurum iginde bir “Yapay Zeka Etik ve Degerlendirme Komisyonu” olusturulmali ve isleyisi diizenli
raporlanmalidir.
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2.6.2 izleme ve Uygulama

e Politikanin uygulanmasi, Yapay Zeka Destek Birimi tarafindan izlenir.
e ihlal durumunda Yiiksekokul Disiplin Kurulu devreye girer.
e Ogrenciler, akademik y1l basinda bu politika hakkinda bilgilendirilir.

2.6.3 Giincelleme ve Siirdiiriilebilirlik

o Politika, her akademik yil baginda yapay zeka teknolojilerindeki gelismeler, paydas geri bildirimleri,
gbzlem ve degerlendirmeler dogrultusunda giincellenir.
o Gerekli goriilen maddeler revize edilerek siirdiiriilebilirlik giivence altina alinir.

3. Hazirhk Sinifi Basar: ve Degerlendirme Politikasi

3.1 Giris ve Politikanin Kapsam

Bu politika, ADU YDYO hazirlik programina kayith dgrencilerin basari, bagarisizlik ve muafiyet
durumlarini diizenleyen kapsamli yonetmelikleri ana hatlariyla belirtmektedir. Politikanin amaci, tim
ogrenciler i¢in adil, seffaf ve standartlagtirilmis bir degerlendirme siireci saglamaktir.

3.2 Devam Zorunlulugu

Hazirlik programinda devamlilik, akademik basarinin 6n kosullarindan biridir. Bu kapsamdaki kurallar
sunlardir:

o Ogrencilerin, akademik yil boyunca verilen derslerin en az %80'ine katilim gdstermesi
zorunludur.

e Bu katilim oranimi saglayamayan 6grenciler basarisiz sayilir ve Y1l Sonu Siavina (Final)
alinmazlar.

e Devam sartini yerine getirememis olmak, 6grencinin yil sonunda yapilan Yabanci Dil Yeterlik
Sinavi'na (YDYS) girmesine engel teskil etmez.

e Sabah 08:30°da baslayan derslere en fazla 15 dakika geciken Ogrenciler kabul edilir. 15
dakikadan fazla ge¢ kalan 6grenciler derse alinmaz ve yok yazilir.

3.3 Basar1 ve Muafiyet Kosullar:

3.3.1 Muafiyet Kosullar1

Zorunlu hazirlik sinifina ilk kez kaydolan 6grenciler, asagidaki kosullardan herhangi birini yerine
getirdiklerinde hazirlik sinifindan muaf sayilirlar:

1. Akademik yi1l baginda yapilan YDYS'den 6n lisans i¢in en az 50, lisans i¢in en az 70, lisansiistii
programlar igin ise ilgili enstitliniin belirledigi asgari puani almak.

2. Ortadgrenimini, 6gretim dilinin anadil olarak konusuldugu bir {ilkede, o iilke vatandaslarinin
devam ettigi bir kurumda tamamlamis olmak.

3. Son 5 yil iginde girilmis ve Universite Senatosu tarafindan esdegerligi kabul edilen ulusal veya
uluslararasi sinavlardan gecerli bir puan sunmak.

4. Esdeger bir yiiksekogretim kurumunun hazirlik programini basariyla tamamlamig oldugunu
belgelemek ve YDYO Yo6netim Kurulu'ndan onay almak.
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Hazirlik sinifi y1l sonu basar1 notu veya yil sonunda yapilan YDYS notu, 6n lisans 6grencileri i¢in en az
50, lisans 6grencileri i¢in en az 70 olan 6grenciler basarili sayilir.

3.4 Degerlendirme ve Notlandirma Sistemi

Hazirlik sinifi bagar1 notu, yil i¢i ¢aligmalarin %601 ve yil sonu sinavinin (Final) %40 alinarak
hesaplanir. Y1l sonu bagari notunun hesaplanabilmesi i¢in 6grencilerin Yil Sonu Sinavi'ndan en az 50

puan almalari zorunludur.

3.4.1 ingilizce Hazirhk Simifi Not Agirhklar

Degerlendirme Bileseni
Ara Sinavlar (Vize)
Kisa Sinavlar (Quiz)
Projeler

Online Odevler

Y1l i¢i Toplam

Y1l Sonu Sinavi (Final)
Genel Toplam

3.4.2 Almanca Hazirhk Sinifi Not Agirhklar:

A2 Seviyesi Agirhk (%)

B1 Seviyesi Agirlik (%)

30 32
18 16
6 6
6 6
60 60
40 40
100 100

Degerlendirme Bileseni Agirhik (%)
4 Ara Smav (Vize) 36

6 Kisa Sinav (Quiz) 18

2 Proje 6

Yil i¢i Toplam 60

Y1l Sonu Sinawvi (Final) 40
Genel Toplam 100

3.4.3 Fransizca Hazirhk Sinifi Not Agirhklar:

Degerlendirme Bileseni Agirhik (%)

6 Ara Sinav (Vize)

6 Kisa Sinav (Quiz)

3 Proje

Yil i¢i Toplam

Y1l Sonu Sinavi (Final)
Genel Toplam

3.5 Basarisizhik Durumu ve Sonuglari

36
18
6
60
40
100

Hazirlik programini basariyla tamamlayamayan 6grenciler i¢in asagidaki prosediirler uygulanir:

akademik yilin sonunda basarisiz olan 6grenciler,

1. Birinci Y1l Sonunda Basarisizhik: Birinci
ikinci y1l derslere devam edebilirler veya "izinli/beklemeli" 6grenci statiisline gecerek sadece
yeterlik sinavlarma (YDYS) katilma hakkini kullanabilirler.

2.

Ikinci Y11 Sonunda Basarisizhk: Hazirlik egitiminin ikinci yili sonunda da basarisiz olan

ogrencilerin, kayitli olduklar1 programdan ilisigi kesilir.
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3. llisigi Kesilen Ogrencilerin Haklar: Kaydi sonlandirilan 6grenciler asagidaki haklara
sahiptir:

o Universite i¢inde dgretim dili Tiirkge olan esdeger bir programa yatay gegis igin
bagvurabilirler.

o Universitede esdeger bir program bulunmuyorsa, OSYM aracilifiyla baska bir
iiniversitede 6gretim dili Tiirkce olan bir programa yerlestirilmeyi talep edebilirler.

o Devam sartin1 yerine getirmis ancak akademik olarak basarisiz olmus Ogrenciler,
ilisiklerinin kesilmesini takip eden ii¢ y1l i¢inde yapilacak ii¢ YDY S'ye girme ve basarili
olmalar1 halinde programlaria geri donme hakkina sahiptirler.

Ogrenci basarisim  ve basarisizigmi  adil kurallara baglayan bu degerlendirme  sistemi,
Yiiksekokulumuzun tiim bireyler igin esitlik¢i ve destekleyici bir egitim ortami sunma taahhiidiiniin
yalnizca bir pargasidir. Bu taahhiidiin daha genis ¢ergevesi, Ayrimcilik Yapmama ve Esitlik Politikamiz
ile somutlasmaktadir.

4. Ayrimcilik Yapmama ve Esitlik Politikasi

4.1 Giris ve Politikanin Temel Degerleri

Bu politika, ADU YDYO'nun kurumsal kimliginin merkezinde yer alan etik ve evrensel degerlere
uyum, saygi ve esitlik gibi temel degerlere dayanmaktadir. Yiiksekokul, tiim iiyeleri i¢in dil, din, 1k,
cinsiyet, etnik koken veya bagka herhangi bir bireysel farklilik gézetmeksizin kapsayici, adil ve tarafsiz
bir egitim ve ¢aligma ortami yaratmayi taahhiit eder.

4.2 Temel lkeler ve Uygulama Alanlar

Yiiksekokulumuzun esitlik ve ayrimcilik yapmama taahhiidi, asagidaki temel ilkelerle hayata gegirilir:

1. Tarafsizhk ve Adalet: Olgme ve degerlendirme siireglerinde, tiim dgrencilere 1rk, cinsiyet gibi
faktorlerden armdirilmis, esit ve adil sinav araglari ve ortamlari saglanir.,

2. Kapsayia Egitim Felsefesi: Her 6grencinin kendine 6zgii 0grenme stilini, gecmisini ve
hedeflerini taniyan 6grenci merkezli bir yaklagim benimsenmistir. Dinamik miifredat, farkl
yeterlilik seviyelerine hitap edecek sekilde kisisellestirilmis ve kapsayict bir egitim deneyimi
sunar.

3. Kiiltiirel Farkindahk: Miifredat, 6grencilerin yalnizca dil becerilerini degil, ayn1 zamanda
kiiltiirel farkindaliklarini da gelistirerek onlar1 birer diinya vatandasi olmaya hazirlar.

4. Dezavantajli Bireylere Destek: Dezavantajli bireylere yonelik kapsayici uygulamalarin
sayisini artirmak, Yiiksekokulun resmi performans gostergelerinden biridir. Bu ilke, kurumun
Stratejik Hedef H3.3 ("Egitim dis1 toplumsal hizmet, faaliyet ve kurum bilinirliginin
artirilmasi") ile dogrudan uyumludur ve bu konudaki kurumsal kararliligi yansitir.

4.3 Thlaller ve Disiplin Hiikiimleri

Bu politikamin ihlali durumunda, Yiiksekogretim Kurumlar1 Ogrenci Disiplin Yonetmeligi'nde
belirtilen hiikiimler uygulanir. Ozellikle, egitim hizmetlerini engellemek igin siddet kullanmak ve cinsel
tacizde bulunmak gibi eylemler, yiiksekdgretim kurumundan ¢ikarmaya varan ciddi disiplin cezalari
gerektiren suglar olarak kabul edilir.

Esitlik ve adalet ilkelerinin korunmasi, kurumsal biitiinliigiimiiziin temelini olustururken, bu degerleri
tehdit edebilecek i¢ ve dis faktorlerin 6ngoriilmesi ve yonetilmesi de ayni derecede kritiktir. Bu nedenle,
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Kriz Yo6netimi ve Risk Degerlendirme Politikamiz, Yiiksekokulumuzun operasyonel siirdiiriilebilirligini
ve stratejik hedeflerini giivence altina almay1 amaglamaktadir.

5. Kriz Yonetimi ve Risk Degerlendirme Politikasi

5.1 Giris ve Politikanin Amaci

Bu politika, ADU YDYO’nun kalite, kurumsal kapasite ve toplumsal etkilesim gibi alanlardaki stratejik
hedeflerine ulagsmasini engelleyebilecek potansiyel riskleri proaktif olarak belirlemek, degerlendirmek
ve yonetmek amaciyla olusturulmustur. Amag, olasi krizlere karsi hazirlikli olmak ve kurumsal
dayaniklilig1 artirmaktir.

5.2 Tammmlanmis Kurumsal Riskler ve Kok Nedenleri

Yiiksekokulun 2024-2028 donemi stratejik hedeflerini etkileyebilecek temel riskler, kok nedenleri ve
ilgili stratejik hedefler agagida 6zetlenmistir:

Risk Alam Risk Tanim Ana Kok Nedenler Tlgili Stratejik Hedef

insan Akademik  kadro  yetersizligi = Emeklilik, iicretsiz  H4.3 Insan kaynaklarinin

nedeniyle egitim-Ogretim  izinler, yetersiz kadro @ nitelik ve niceliginin
Kaynaklar . . L.

faaliyetlerinin aksama riski planlamasi artirilmasi
Fiziki . e o . H4.3 Fiziki  kapasiteyi
Olanaklar Derslik sayisinin yetersizligi Artan 6grenci sayist artirmak
Pl | Lo oolaps allgeonnn USRI, | g g oo s | Al Tolawiek ity
Altyap: QBTN S izatl) e biitce yetersizligi yenilemek

ve sik arizalanmasi
Mali . S . e H4.1 Mali kaynaklari etkin
Kaynaklar Mali kaynak eksikligi Biitce yetersizligi wullanmak

Toplumsal  katki  saglayacak H3.2 /H3.3 Kurumun toplum
Toplumsal - . T . .

. uluslararasi etkinlik ve  Biitge yetersizligi ve c¢evre ile etkilesimini

Etkilesim e .. .

¢alismalarin yetersizligi giiglendirmek

5.3 Risk Azaltma ve lyilestirme Stratejileri

Belirlenen riskleri yonetmek ve etkilerini azaltmak i¢in agagidaki stratejiler uygulanacaktir:

o Insan Kaynaklar1 Yénetimi: Egitim-6gretim verimliligini artirmak amaciyla 6gretim elemani
sayisinin artirilmasi hedeflenmektedir. Bu durum, kuruma geng ve dinamik akademisyenlerin
kazandirilmasi i¢in bir firsat olarak goériilmektedir.

o Fiziki ve Teknolojik Altyapimin Gelistirilmesi: Artan 6grenci talebini karsilamak iizere
Yiiksekokula tahsis edilen derslik sayisinin artirilmasi ve egitim kalitesini dogrudan etkileyen
eskimis teknolojik donamimlarin (bilgisayarlar, projeksiyonlar, ses sistemleri) acilen
yenilenmesi gerekmektedir.

e Mali Kaynaklarin Cesitlendirilmesi: Kurum i¢i kaynaklari harekete gecirmek amaciyla
kurslar ve egitim faaliyetleri diizenlenmesi; ayn1 zamanda sponsorluklar ve diger isbirlikleri
yoluyla dis kaynak destegi aranmas1 planlanmaktadir.
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5.4 Kriz Durumunda Yetki ve Sorumluluklar

Yiiksekokul Miidiiri ve Miidiir Yardimcilari, kriz ve acil durumlarda temel yetki ve sorumluluklari
iistlenir. Bu kapsamda, 6gretim kapasitesinin rasyonel kullanimini saglamak ve gerektiginde giivenlik
onlemlerini almakla yiikiimliidiirler.

5.5 izleme ve Degerlendirme

ADU YDYO, siirekli bir iyilestirme modeli benimsemektedir. Kurum, faaliyetlerini ve karar alma
stireclerini periyodik olarak izler; i¢ ve dis paydaslardan gelen geri bildirimleri dikkate alarak kurumsal
dayaniklilig1 artirir ve alinan kararlarin hizla uygulanmasini saglar.

Bu dokiimanda &zetlenen politikalar biitiinii, Aydin Adnan Menderes Universitesi Yabanci Diller
Yiiksekokulunun kurumsal DNA'sini1 olusturmaktadir. Telif haklarindan yapay zeka kullanimina,
ogrenci degerlendirmeden esitlik ve risk yonetimine kadar her bir ilke, akademik miikemmellik, etik
davranis, kurumsal dayaniklilik ve tiim paydaslar i¢in adil ve destekleyici bir 6grenme ortami yaratma
yoniindeki ortak taahhiidiimiiziin bir pargasidir. Bu temel ilkeler, Yiiksekokulumuzun stratejik
hedeflerine ulasmasinda ve gelecege giivenle ilerlemesinde yol gosterici bir pusula gorevi gormektedir.

6. Kisisel Verilerin Korunmasi Kanunu (“KVKK?”)

6698 sayili Kisisel Verilerin Korunmasi Kanunu (“KVKK”) kapsaminda kisisel verileri islenen
belgelere asagidan ulagabilirsiniz.

https://idari.adu.edu.tr/kvkk/

7. Toplumsal Katki ve Stirdiiriilebilirlik

Aydin Adnan Menderes Universitesi Yabanci Diller Yiiksekokulu, ¢evresel siirdiiriilebilirligi kurumsal
oncelikleri arasinda gérmekte ve dogayla uyumlu bir okul yasami1 olusturmay1 hedeflemektedir. Bu
kapsamda, Universitemizin enerji verimliligi, karbon ayak izinin azaltilmasi, atik ydnetimi, su
tasarrufu ve yesil kampiis gibi uygulamalarinda iistiine diisen gorevleri yerine getirmek igin
caligmaktadir.

Bu konuda Universitemizin web sitesi linki asagidadir.

Toplumsal Katki ve Suirdiirilebilirlik Koordinatorliigi
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Aydin Adnan Menderes University
School of Foreign Languages

Basic Policies and Principles Document

This document contains the following policies:
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4. Non-Discrimination and EQUAlIty POLICY ...cccueevuiriiiiiniiniiiiiiiieeteeeeeeecete sttt 16
5. Crisis Management and Risk ASSESSMENT POLICY . ...eecuieiiieiiiieiiieiiesiee ettt s 17
6. Personal Data Protection Law ("KVKK") . ...couiiiiiieiieinienieiteneenieetcete et sieesteeie et e st sieesieesaeeseennesnneene 18
7. Social Contribution and SUStAINADIIIEY ......eecuietieieeieiee ettt ettt et et eeeesseesseeseeesaeeeeeneeens 18

1. Copyright Policy

1.1 Introduction and Importance of the Policy

This Copyright Policy is a fundamental reflection of Aydin Adnan Menderes University School of
Foreign Languages' (ADU YDYO) deep commitment to academic integrity and ethical values. The
policy aims to promote a culture of academic integrity among students and academic staff, which is
critical for maintaining the high standards of the School, while simultaneously safeguarding intellectual
property rights.

1.2 Legal Framework and Basic Principles

Copyright practices in our School are shaped around the following basic principles and legal framework:

1. Legal Compliance: All education and training materials are prepared in compliance with all
relevant legal regulations, particularly the Law on Intellectual and Artistic Works No. 5846.
The Material Selection and Development Unit plays a central role in ensuring this compliance.

2. Prohibition of Piracy: It is strictly forbidden for students to use, reproduce, or distribute
course materials that are not original and stickered, or that have been reproduced via piracy or
photocopy. This rule is an indispensable principle for maintaining academic integrity.

3. Legal Responsibility: All legal and administrative responsibility arising from the use of pirated
or unauthorized materials belongs entirely to the student. The School cannot be held
responsible for consequences resulting from such violations.

10
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4. Exceptional Circumstances: The use of supplementary materials developed by the Material
Selection and Development Unit constitutes an exception. In accordance with Article 33 of the
Law on Intellectual and Artistic Works No. 5846, these materials may be used for face-to-
face education purposes without profit motive, provided that the name of the author and the
work is customarily specified.

1.3 Responsibilities

¢ Responsibilities of Academic Staff: All academic staff are obliged to respect copyright and
intellectual property laws in their lectures, academic publications, and all materials they prepare.
Personnel are expected to act within the framework of the "Higher Education Institutions
Scientific Research and Publication Ethics Directive"'.

¢ Responsibilities of Students: Students are responsible for using only original and licensed
course materials. The use of pirated material is strictly forbidden, and it is mandatory to
properly cite the sources used in all academic work (assignments, projects, etc.) to avoid
plagiarism.

1.4 Procedures to be Applied in Case of Violation

If a violation of the Copyright Policy is detected, disciplinary action will be implemented immediately
within the framework of relevant university regulations and legal legislation. While disciplinary
investigations will be initiated for academic staff, sanctions stipulated in the university's disciplinary
regulations will be applied to students.

This policy secures traditional academic integrity and intellectual property, while also acknowledging
the new opportunities and responsibilities brought by technological advancements. Accordingly, the
Artificial Intelligence Use Policy sets the framework for the ethical and efficient use of digital age tools.

2. Artificial Intelligence Use Policy

The School of Foreign Languages aims to promote the effective use of technology and artificial
intelligence in educational processes. Artificial intelligence will be used to provide personalized
experiences for students' language learning, enrich teaching materials, and enhance language skills.
However, the use of these technologies will be overseen in accordance with the principles of student
privacy, data security, and transparency, and any Al application will be developed in accordance with
current legal regulations and ethical standards. Furthermore, the role of Al in education will be
continuously evaluated, regularly reviewed to prevent potential negative impacts, and optimized to
foster a strong, human-centered relationship between educators and students.

2.1 Purpose and Scope

This policy document has been prepared to ensure that the School of Foreign Languages integrates
artificial intelligence technologies into its English language teaching processes in an ethical, effective,
conscious, inclusive manner, and in accordance with the principles of academic integrity.

This document covers all stakeholders, including students, faculty, administrative staff, and
management. The Ministry of National Education's "Artificial Intelligence Policy Document and Action
Plan," which entered into force on June 17, 2025, is a comprehensive document.
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2.2 Institutional Goals and Strategies
2.2.1 Mission

To develop Al-supported learning and teaching processes in foreign language teaching, to increase the
frequency of use of Al tools both at the administrative level and in teaching and learning processes by
expanding their use, to provide academic support in the field of Al to faculty and students to improve
their language skills, to utilize Al platforms as support systems that enhance teaching quality, and to
raise institutional quality by increasing faculty and students' digital literacy and Al awareness.

2.2.2 Vision

To advance the School of Foreign Languages to a high level of quality through an innovative and
sustainable foreign language education process supported by Al applications, primarily at the
institutional level, but also at the regional, national, and international levels, in line with the requirements
of the digital age, and to transform it into an Al-supported language learning ecosystem.

Sample Activities

Target Area Strategic Goal

Providing training to faculty Aurtificial Intelligence literacy
Education members and students on artificial workshops, seminars and workshops on
intelligence tools needed Al applications
Establishing digital and technical Integration of Artificial Intelligence into
Infrastructure . .
infrastructure educational platforms, secure data use
Develp ping AI—suppor.ted Lesson plans, materials, exams,
Content materials, language teaching . . i
guidebooks prepared with Artificial
contents and measurement and .
. Intelligence support
evaluation tools
Ethics and Quality Establishing ethical usage rules Ethical guidelines, user satisfaction
and quality monitoring system surveys, SWOT analyses
Collaboration Developing national and Joint projects, meetings, experience and

international collaborations

2.3 Fundamental Principles

sharing with other universities

* Individual-Centeredness: Teacher guidance and student-centered learning are essential.

* Inclusion and Access: Every student is provided equal access and learning opportunities.

» Data Security and Privacy: Student personal data is protected, and data is not processed without

permission.

» Ethical Use: Artificial intelligence systems should be designed and used fairly, impartially, and without

bias.

* Transparency: Users are informed about the artificial intelligence tools used.

* Sustainability: The environmental impacts of technological resources are considered.

2.4 Artificial Intelligence Uses and Limits

2.4.1 Permitted Uses

The following uses of Artificial Intelligence are supported:

* Generating ideas, planning, and producing preliminary drafts for written assignments,
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» Developing content in language learning: offering vocabulary suggestions, correcting grammar,
spelling, and punctuation errors, preparing model sentences and questions,

» Developing creative ideas in the production of presentations, texts, videos, audio files, and visual
materials,

» Using it as a supplementary tool in classroom activities

2.4.2 Prohibited Uses

The following uses are prohibited:

* Submitting assignments entirely generated using Al tools,

* Transferring private and personal information, such as health or identity information, to Al
» Using Al to complete assignments or exams for others,

* Producing misleading, fraudulent, or unethical content using Al,

* Producing and sharing Al output that constitutes copyright infringement.

Application Areas:

* Al-powered personalized content recommendations

 Writing and speaking applications that provide automatic feedback

* Al-based assessment and homework monitoring systems

2.5 Academic Integrity and Citation

Students are responsible for clearly disclosing any work they receive support from Al. Faculty members
should provide clear guidelines regarding student use of Al and establish appropriate Al use boundaries
and rules for each course.

2.6 Implementation and Evaluation
2.6.1 Risks and Limitations

» It should be recognized that artificial intelligence systems can produce incomplete, inaccurate, or
biased information, and these should be regularly audited.

* Instructors' guidance should be prioritized against the risk of students developing addiction to artificial
intelligence.

* Personal data (name, number, health information, contact information, etc.) should never be entered
into artificial intelligence tools.

* The data retention policies of the platforms used should be reviewed regularly.

* Data collection processes should be defined in a clear, transparent, and auditable manner.

» An "Artificial Intelligence Ethics and Evaluation Committee" should be established within the
institution, and its operations should be regularly reported.

2.6.2 Monitoring and Implementation
* Implementation of the policy is monitored by the Artificial Intelligence Support Unit.

* In the event of a violation, the School Disciplinary Board takes action.
» Students are informed about this policy at the beginning of the academic year.

2.6.3 Update and Sustainability

* The policy is updated at the beginning of each academic year in line with developments in artificial
intelligence technologies, stakeholder feedback, observations, and evaluations.
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* Sustainability is ensured by revising articles as deemed necessary.

3. Preparatory Class Success and Assessment Policy

3.1 Introduction and Scope of the Policy

This policy outlines the comprehensive regulations governing the success, failure, and exemption
statuses of students enrolled in the ADU YDYO preparatory program. The purpose of the policy is to
ensure a fair, transparent, and standardized assessment process for all students.

3.2 Attendance Requirement

Attendance in the preparatory program is a prerequisite for academic success. The rules in this context

are as follows:

Students are required to attend at least 80% of the courses given throughout the academic year.

Students who fail to meet this attendance rate are considered unsuccessful and are not admitted
to the End-of-Year Exam (Final).

Failure to meet the attendance requirement does not prevent the student from taking the Foreign
Language Proficiency Exam (YDYS) held at the end of the year.

Students who are late by a maximum of 15 minutes for classes starting at 08:30 in the morning
are admitted. Students who are more than 15 minutes late are not admitted to the class and are
marked absent.

3.3 Success and Exemption Conditions

Exemption Conditions: Students newly enrolled in the mandatory preparatory class are
considered exempt if they meet any of the following conditions:

1.

Achieving at least 50 points (out of 100) on the YDYS held at the beginning of the
academic year for associate degree programs, at least 70 points for undergraduate
programs, and the minimum score determined by the relevant institute for postgraduate
programs.

Having completed secondary education in a country where the language of instruction
is spoken as a native language, attending an institution attended by the citizens of that
country.

Presenting a valid score from national or international exams taken within the last 5
years and accepted as equivalent by the University Senate.

Documenting successful completion of the preparatory program of an equivalent higher
education institution and obtaining approval from the YDYO School Board.

Success Conditions: Students whose preparatory class end-of-year success grade or YDYS
grade is at least 50 points for associate degree programs and at least 70 points for undergraduate
programs are considered successful.
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3.4 Assessment and Grading System

The preparatory class success grade is calculated by taking 60% of the in-year coursework and 40%
of the end-of-year exam (Final). To calculate the year-end success grade, students must score at least
50 points on the End-of-Year Exam.

3.4.1 English Preparatory Class Grading Weights

Assessment Component A2 Level Weight (%) B1 Level Weight (%)

Midterms (Vize) 30 32
Quizzes (Kisa Sinav) 18 16
Projects 6 6
Online Assignments 6 6
In-Year Total 60 60
End-of-Year Exam (Final) | 40 40
Grand Total 100 100

3.4.2 German Preparatory Class Grading Weights

Assessment Component A2 Level Weight (%) B1 Level Weight (%)

Midterms (Vize) 36 36
Quizzes (Kisa Sinav) 18 16
Projects 6 8
In-Year Total 60 60
End-of-Year Exam (Final) 40 40
Grand Total 100 100

3.4.3 French Preparatory Class Grading Weights

Assessment Component A2 Level Weight (%)

6 Midterms (Vize) 36
6 Quizzes (Kisa Sinav) 18
3 Projects 6
In-Year Total 60
End-of-Year Exam (Final) 40
Grand Total 100

3.5 Failure Status and Consequences
The following procedures are applied to students who fail to successfully complete the preparatory
program:

1. Failure at the End of the First Year: Students may continue attending classes in the second
year or switch to "on leave/waiting" student status, allowing them only to take the proficiency
exams (YDYS).

2. Failure at the End of the Second Year: Students who fail again at the end of the second year
of preparatory education are disaffiliated from the program to which they were registered.

3. Rights of Disaffiliated Students: Students whose registration is terminated have the following
rights:
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o They may apply for horizontal transfer to an equivalent program within the university
where the language of instruction is Turkish.

o If there is no equivalent program at the university, they may request to be centrally
placed by OSYM (Student Selection and Placement Center) into a Turkish-medium
program at another university, provided their university entrance score is not lower than
the required base score (for one time only).

o Students who have met the attendance requirement but failed academically have the
right to take three YDYS exams within the three subsequent years after their
disaffiliation and return to their programs if successful.

4. Non-Discrimination and Equality Policy

4.1 Introduction and Fundamental Values of the Policy

This policy is based on fundamental values such as adherence to ethical and universal values, respect,
and equality, which are central to the corporate identity of ADU YDYO. The School commits to
creating an inclusive, fair, and impartial education and work environment for all its members,
irrespective of language, religion, race, gender, ethnic origin, or any other individual difference.

4.2 Basic Principles and Areas of Application

Our School's commitment to equality and non-discrimination is realized through the following basic
principles:

1. Impartiality and Justice: In assessment and evaluation processes, equal and fair examination
tools and environments are provided to all students, free from factors such as race or gender.

2. Inclusive Education Philosophy: A student-centered approach is adopted, recognizing each
student's unique learning style, background, and goals. The dynamic curriculum offers a
personalized and inclusive educational experience tailored to different proficiency levels.

3. Cultural Awareness: The curriculum prepares students to be global citizens by developing not
only their language skills but also their cultural awareness.

4. Support for Disadvantaged Individuals: Increasing the number of inclusive practices aimed
at disadvantaged individuals is one of the School's official performance indicators. This
principle is directly aligned with the institution's Strategic Goal H3.3 ("Increasing non-
educational social service, activities, and institutional awareness").

4.3 Violations and Disciplinary Provisions

In case of violation of this policy, the provisions stated in the Higher Education Institutions Student
Disciplinary Regulation are applied. Specifically, actions such as using violence to obstruct
educational services and sexual harassment are considered offenses requiring severe disciplinary
penalties, including expulsion from the higher education institution.
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5. Crisis Management and Risk Assessment Policy

5.1 Introduction and Purpose of the Policy

This policy was created to proactively identify, evaluate, and manage potential risks that might prevent
ADU YDYO from achieving its strategic goals in areas such as quality, institutional capacity, and
societal interaction. The purpose is to be prepared for possible crises and to enhance institutional
resilience.

5.2 Identified Institutional Risks and Root Causes

The main risks that may affect the School's strategic goals for the 2024-2028 period, their root causes,
and related strategic goals are summarized below:

Risk Area Risk Definition Main Root Causes  Related Strategic Goal

Human Risk of disruption to education Retirements, unpaid H4.3 Increasing the quality

Resources and training activities due to leaves, inadequate and quantity of human
insufficient academic staff staff planning resources

Physical Insufficiency  of  classroom @ Increasing student H4.3 Increasing physical

Facilities numbers number capacity

Technological Obsolescence  and  frequent Lack of financial H4.1 Renewing

Infrastructure malfunctions of technological resources, budget technological infrastructure
infrastructure (computers, inadequacy

projectors, sound systems)

Financial Lack of financial resources Budget inadequacy H4.1 Efficient use of
Resources financial resources
Societal Insufficient international = Budget inadequacy = H3.2 / H3.3 Strengthening
Interaction activities and studies to provide the institution's interaction
societal contribution with  society and the
environment

5.3 Risk Mitigation and Improvement Strategies

The following strategies will be implemented to manage identified risks and mitigate their effects:

e Human Resources Management: Increasing the number of academic staff is targeted to
enhance the efficiency of education and training. This is seen as an opportunity to bring young
and dynamic academicians to the institution.

e Development of Physical and Technological Infrastructure: It is necessary to increase the
number of classrooms allocated to the School to meet the growing student demand and
urgently renew obsolete technological equipment (computers, projectors, sound systems) that
directly impacts educational quality.

e Diversification of Financial Resources: Plans include organizing courses and training
activities to mobilize internal resources, while also seeking external financial support through
sponsorships and other collaborations.
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5.4 Authority and Responsibilities in Crisis Situations

The School Director and Assistant Directors assume the primary authority and responsibilities during
crises and emergencies. They are responsible for ensuring the rational use of teaching capacity and
taking security measures when necessary.

5.5 Monitoring and Evaluation

ADU YDYO adopts a continuous improvement model. The institution periodically monitors its
activities and decision-making processes, taking into account feedback from internal and external
stakeholders to increase institutional resilience and ensure the rapid implementation of decisions made.

The entirety of the policies summarized in this document constitutes the corporate DNA of Aydin Adnan
Menderes University School of Foreign Languages. These fundamental principles serve as a guiding
compass for our School in achieving its strategic goals and moving confidently toward the future.

6. Personal Data Protection Law ("KVKK")

You can access the documents regarding the processing of personal data under Law No. 6698 on the
Protection of Personal Data ("KVKK") below.

https://idari.adu.edu.tr/kvkk/

7. Social Contribution and Sustainability

Aydin Adnan Menderes University School of Foreign Languages considers environmental sustainability
among its institutional priorities and aims to create a school life in harmony with nature. Within this
scope, the University is working to fulfill its duties in applications such as energy efficiency, carbon
footprint reduction, waste management, water conservation and green campus.

The link of our University's website on this subject is below. (Turkish)

Social Contribution and Sustainability Coordinatorship
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